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Philosophy 



Definition of Employee Status 

 

 

Training Period 

Work Week & Schedules 



Holidays 

Compensation & Overtime 

Time Records 

Pay Schedule 

Professional Liability Insurance 

Outside Employment 

Media Relations 

Americans with Disabilities Act 

Equal Opportunity Policy 



Employment At-Will 

Sexual Harassment & Discrimination Policies 

Data Protection & Non-Solicitation Policy 

 



Progressive Disciplinary Process 

Termination, Resignation, and Discharge 

Open Door Policy 

Attendance & Punctuality 



Appropriate Client Communications 

Right to Refuse Service 

Break & Meal Periods 

Dress Code 

Telephone Use 

Company Property 



Outside Conduct & Social Media Policy 

Skill Assessments 

Performance Assessments 

Quality Assurance Procedures 



Drug, Alcohol, & Tobacco Use 

Workplace Violence 

Privacy 

Security 

Emergency Measures 

Evacuation Procedures 



Vacations & Sick Days 

Paid Time Off 

Jury Duty 

Military Leave 

Voting 

Sick Days 

Application Procedure 



Excessive Time Off 


